
 

 

 

 
 
 

Writing for Primary Times  
Submission Guidelines   

 
 
Primary Times is APNA's semi-annual publication for primary health care nurses and key stakeholders. It 
provides the latest news and research and intends to raise the profile of primary health care nursing.  
 
Primary Times is produced by APNA for a print readership of more than 7,000 nurse members and 
subscribers. Articles are also published online on APNA’s website.  
 
We look for thought-provoking and reflective articles, the latest clinical information, advice on new guidelines, 
summary and application of recent research, and nurse profiles. Articles should describe best practice and can 
focus on a specific field, but should be relevant to nurses working across primary health care.  
 
Primary Times is not peer-reviewed and is not intended to be a forum for comprehensive research articles. 
We do, however, support nurses participating in and completing research and will consider articles describing 
current research projects for publication. Please contact the editor for more information.  
 
Consider our readership before you submit your material. What do you think they would like to read about? 
How will the article benefit nurses? Is this article of interest and relevance to nurses working in primary health 
care and general practice? 
 
It is important that submissions are written for a primary health care nurse audience. 
 

Length of submission 
 
Use only as many words as it takes to write the story. Think ABC: accuracy, brevity, clarity.  
 
As a guide, the lengths of articles are as follows:  

• 450 words – half page 

• 900 words – full page 

• 1400 words – double page feature spread. 
 

Deadlines  
 
The deadline for submissions is 7 weeks prior to publication. Please contact the editor to negotiate an 
extension, as some flexibility can be afforded. 
 

Deadline for Winter edition: 11 April  
Deadline for Summer edition: 10 October  
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Style 
 
APNA uses the Australian Government Publishing Service’s Style Manual as its guide:  

www.stylemanual.gov.au. 
 
Please consult the editor if you are unsure about how to present aspects of your work, such as 
honorifics/titles, acronyms, numbers or quotations. 
 

Referencing 
 
APNA uses the Vancouver Style of referencing in Primary Times. References should be current, within the last 
5 years, and ideally no more than 15 included in your article. 
 

• In-text citing 
 
A number is allocated to a source in the order in which it is cited in the text. If the source is referred to again, 
the same number is used. Superscript numbers should be used to indicate each reference. 
 

as one author has put it ‘the darkest days were still ahead’1: which is well documented in the 
literature.2-5 This proves that ‘the darkest days were still ahead’.1 

 
The author's name can also be integrated into the text.  
 

Scholtz2 has argued that... 
 
Full stops are placed before the reference number. Numbers should be inserted to the left of colons and 
semicolons.  
  

• References 
 
References are listed in numerical order in the reference list at the end of the paper. Please format the 
references according to the following examples. For more examples, see 
https://www.stylemanual.gov.au/referencing-and-attribution/documentary-note. 

 
Journal articles 
SD Smith and AD Jones, ‘Organ donation’, N Engl J Med, 2001;657(2):230–235.  
E Dean, ‘Nursing leadership: which type is right for you?’, Nurs Manag, 2021, 28(2):14–17, 
doi:10.7748/nm.28.2.14.s11. 
T Kelleher, M Edmunds and L Ormston, ‘Conversational voice’, J Commun, 2009, 59(1):172–188. 
 
Reference with 7 authors or more 
L Canuet, R Ishii, M Iwase et al., ‘Psychopathology and working memory-induced activation of the 
prefrontal cortex in schizophrenia-like psychosis of epilepsy: Evidence from 
magnetoencephalography’, Psychiatry Clin Neurosci, 2011, 65(3):183–190. 
 
Books 

D Sines, M Saunders and J Forbes-Burford, Community health care nursing, Wiley-Blackwell, 

Chichester, 2009.  

World Health Organization (WHO), Safer primary care, WHO, Geneva, 2017. 
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Online documents 

University of New Mexico, ‘Importance of leadership in nursing’, University of New Mexico website, 4 

December 2018, accessed 1 September 2021. https://rnbsnonline.unm.edu 

 

Photos, images, graphics and headshots  
 
We encourage you to submit photos, images and/or graphics to accompany your article.  
 
A minimum of 300dpi (approximately 1MB) is required. Although lower-quality pictures may be viewed on 
your computer screen, they will not look the same in print.  
 

• Please label each image file clearly and include captions in your Word file for each image, where 
applicable. Captions should detail the names of people pictured, and their relevant organisations and 
titles, from left to right, or details of other relevant entities in the images. 

 

• It is very important that photos are cleared of copyright. Please tell us if we need to credit anyone in 
the caption, e.g. ‘Photos by …’. If your photos show a patient, please ensure that the patient is happy 
for the photo to be published. If you are using an iStock photo, please label the image file with a 
description and the iStock number. 

 
• We cannot accept pictures copied from the internet. 

 

• Please do not send your photos embedded in a Microsoft Word document. We are unable to use 
these images.  

 
• Please provide a recent high-resolution headshot with your qualifications, title and description of your 

work.  
 

Copyright 
 
While contributors may retain copyright over their material, Primary Times reserves the right to edit 
submitted material for style and clarity. Exceptions include: 
 

• Material created by employees in the course of their employment 
• Commissioned material 

• Material first published by, or under the direction or control of, the Commonwealth or State 
Governments. 

 

Conflict of interest 
 
Authors will need to disclose any conflict of interest concerning the article they have written. The author must 
also declare that the article has not been used in part or in whole in another publication and has not already 
been accepted for publication elsewhere.  
 

Language 
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Discriminatory language is that which refers in abusive terms in an adverse manner that is not supported by 
evidence to: gender; race; age; sexual orientation; citizenship or nationality; ethnic or language background; 
physical or mental ability; political or religious views; and that which stereotypes groups.  
 
Use of labelling language has a dehumanising effect by creating prejudice and misconception.  People/ 
patients/clients are more than their disease/pathology/condition, and therefore should be recognised as a 
person first, followed by their disease/pathology/condition through the use of people-first language. 
 
For example, if one reads/hears ‘mentally disabled child’, ‘diabetic’ or ‘back pain patient’, the words which are 
retained are ‘mentally disabled’ or ‘diabetic’ or ‘back pain’ rather than the person who has a disease/ 
pathology/condition. Preferable terms are: 
 

• child with an intellectual disability  
• person with diabetes (rather than diabetic) 

• person with back pain (rather than back pain patient).   
 
The subtleties of grammar create very different pictures in people’s minds (both therapists and 
patients/clients). When describing a person using the verb ‘is’, it describes a state of being and therefore 
describes an entire person. ‘John is disabled’ or ‘Jenny is asthmatic’ paints the picture of disability and/or 
disease. Whereas, using the verb ‘has’ describes only one aspect of an individual. 
 
‘John has a disability’ describes him as a whole person who has some kind of disability, but whose disability is 
only one characteristic of a multifaceted individual. 
 
IMPORTANT: Use of non-labelling or people-first language  
All APNA communication should be bias free and avoid sexist or racist terminology or stereotyping. As 
professionals, it is necessary to recognise the person first and therefore all references to 
people/patients/clients in APNA internal and external documents must use respectful, non-labelling, people-
first language. 
 

De-identification 
 
APNA supports omission or de-identification of personal information. 
 
Personal information should be ‘de-identified’ so the information is no longer about an identifiable individual 
or an individual who is reasonably identifiable. 
 
De-identification involves removing or altering information that identifies an individual or is reasonably likely 
to do so, by: 

1. removing personal identifiers, such as an individual’s name, address, date of birth or other identifying 
information 

2. removing or altering other information that may allow an individual to be identified, for example, 
because of a rare characteristic of the individual, or a combination of unique or remarkable 
characteristics that enable identification. 

 
Personal communications (if used): Any person named as the source of a ‘personal communication’ must 
indicate that he or she has approved being quoted in your article. If permission is not obtained, the material 
may not be able to be quoted. 
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Patient permission: All information in which patients are described and there is any possibil ity of identification 
in the text or images, even if this is just by the patient(s) themselves, must include consent from the patient(s) 
giving approval for the publication of the personal or identifying material, including photographs.  
 
Authors should be aware of de-identification throughout the submission, including references.  
 

Submission 
 
Editorial can be emailed to shanthi.gardiner@apna.asn.au. Files should be in Word format.  
 
Please also provide a biography of the author/s or organisation of no more than 50 words in the same Word 
document. 
 
Headshots, logos, images and graphics must be 300 dpi (approximately 1MB) and should be emailed as an 
attachment, not embedded into a Word document. 
 

Publication 
 
Please note that submitted material will be reviewed by APNA’s Editorial Committee prior to publication and 
there is no guarantee that any material submitted to the Primary Times will be published. 
 
The editor reserves the right to edit material for space and clarity; to hold material over, and to refrain from 
publishing any submission without justification. 
 
 

Enquiries 
 
Editorial enquiries can be directed to editor@apna.asn.au.  
 
If you are interested in advertising in Primary Times (including inserts) please contact APNA on 03 9669 7400 
or email advertising@apna.asn.au.  
 
Please note that APNA does not accept advertorials.  
 
 

 
 


